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  Posting a call for members on through the Mass Service Alliance
We have created an MCC listing on the Massachusetts Service Alliance web site.  The MSA helps to connect volunteers with opportunities across the state.  Any LCC may log onto the MCC agency profile to add a volunteer opportunity in its specific town.  

Potential volunteers use this site and may be directed to your posting, which will help increase your membership.  You can also create postings for specific events (i.e. the council is having a fundraiser and needs extra hands on the day of the event).  Postings are valid for one year.  If you have questions about what LCC information to enter or are having troubles with the site, contact Annie Houston at 617-727-3668 ext. 264 or annie.houston@art.state.ma.us
1. Go to http://www.volunteersolutions.org/mass-service/agency/
2. Enter:

Agency name:  Massachusetts Cultural Council

Password:  toolkit

3. Click on “Opportunities” tab at the top of the page.
4. For a general membership posting, click on “Add an Ongoing Opportunity” below the current listings (Select “Date-specific” opportunity for an event) Then follow the directions below (Step 2 is where you will designate the date and time).  
5. Enter General Information for listing.  You may copy and paste the below information into the form or create your own content:

Headline:  ____________ Cultural Council member
You may want to specify “Treasurer”, “Secretary” or other title if you are trying to fill a certain position.
Description:  Join the [Town] Cultural Council and help support the arts and culture in your community!  Local Cultural Council volunteers review applications from individuals, schools, and organizations to fund field trips, after school programs, concerts, festivals and more. These cultural activities all provide public benefit and take place in community centers, elder care facilities, libraries, parks, schools, town halls - wherever communities come together - to improve resident's lives. 

Each year, the MCC distributes funds to the 329 councils representing all 351 cities and towns in Massachusetts. Each council has an elected Chair, and other officer positions include Treasurer and Secretary. Council members meet to review grant applications, gather community input, and conduct other council business.

You may want to add a short story, quote or anecdote pertaining to your council to attract potential members

Requirement:  All members of the council must take the online LCC Basics Training, available via the LCC Online Office at www.mass-culture.org, within three months of their appointment date.
You may want to add additional requirements if your LCC has them, e.g., All members are required to attend three meetings per year, All members are expected to rotate into the Chair person in their third year, etc.

Type:  Ongoing opportunity

Website:  Enter your Council’s public web page address (you can find it here: https://www.mass-culture.org/lcc_public.asp), or enter your council’s outside website address if applicable
Opportunity Contact:  Choose “ –Additional person– ” from the drop-down menu.

Opportunity Location:  Choose “ –Additional location– ” from the drop-down menu.

6.   When you’re finished with this page, click on the “Save and continue” box at the bottom of the page.
7.    In the Specific Qualities section, check off the boxes that apply to your council.  

8.    When you’re finished with this page, click on the “Save and continue” box at the bottom of the page.
9.    Add Location:  Enter a street address (use the address of the place where you generally hold council meetings, e.g., the town hall or library).  Enter closest public transportation location and directions to the venue.

10.   When you’re finished with this page, click on the “Okay” box at the bottom of the page.

11.    You may be prompted to edit typos or make changes based on the host’s suggestions (e.g., create a longer headline, possible misspelling of this word)

12.   When you’re finished with this page, click on the “Save and continue” box at the bottom of the page.

13.   Geographic coverage:  Click “No, only this location is available.”  This tells volunteers that their activities will only take place in your town (this opportunity for this council will not take place in a different town or region)

14.   Create Contact:  Enter the contact information of the council member or administrator that potential volunteers should contact.  For title, there is a long drop-down menu.  If you don’t see an appropriate title, click on “—other--” at the bottom of the menu list and type in “Chair” or whatever title you have.

15.   Click “Okay” when you are done.

You will be able to review all of your information, make edits, request feedback from the host, or erase the listing altogether.  It will be reviewed and posted by the host, generally within 48 hours.  You may log back on in the future to edit or erase the listing.
