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Tips and Sample Agenda for a Grant Writing Workshop
Registration and refreshments 
· Publicize workshop via social media, municipality, local newspaper, etc.
· Use registration page such as Eventbrite for RSVPs 
· Create nametags in advance or have blank nametags available
· Consider asking local businesses to donate food and beverages
Welcome and introductions
· Greet attendees individually when possible
· Identify and introduce all the council members present
· Ask attendees to introduce themselves and their organization 
Introduction to the LCC program and types of grants
· About Mass Cultural Council
· History of the LCC Program 
· History or background of your LCC 
· State Criteria and Eligibility handout
Local guidelines and council priorities
· Discuss local guidelines and council priorities 
· Include council contact information
Application timeline
· Reinforce the importance of the October 15 application deadline (if the deadline falls on a weekend, the statewide deadline becomes the Monday immediately following)
· Include any additional dates when LCC members may be available for help
Tips on writing a strong proposal
· LCC Grant Writing Tips 
· Examples of Eligible Grants 
Q&A
